
 
 

          
 
 
 
 
 
 

ELECTRONIC MEDIA, DEVICES AND SYSTEMS  
ACCEPTABLE USE POLICY 

 
  

This   Acceptable   Use   Policy,   excerpted   from   the   Student   Handbook,   represents   the   overall   
standards   and expectations for the responsible use of technology.  The primary goal of The Academy 
of the Holy Cross’ technology resources is to enrich the learning that takes place in and out of the 
classrooms.   Technology is an important enhancement to the rigorous academic curriculum taught at 
the Academy, and our goal is to provide the most appropriate tools available to support higher---level 
learning and instruction.   The following is a list of rules and guidelines t h a t  govern the use of the  
Academy’s  network  resources.    However, a l l   community  members  are expected to contribute to 
a stable and productive  computing environment.   In addition to the specific standards and 
expectations expressed here, students are expected to conduct themselves with personal integrity 
and honesty at all times.  No other agreement or policy shall supersede this document.  Violation of 
these policies may result in corrective action, including,  but not limited  to, loss  of network  
privileges  or use of equipment,  supplementary discipline, or legal action.  
 
                                                                                                                          

The  Academy  reserves  the  right  to  regularly  review  its  policies  regarding  student  use  of  
cyberspace  as  novel  uses  and applications arise.    
  

Signing the Student Handbook Form constitutes an agreement to adhere to the Acceptable Use 
Policy.  

 
 

NETWORK    ETIQUETTE    AND    ACCEPTABLE    USE  
1. The school’s code of conduct extends to the electronic world. 

a. Technology will not be used to harass or bully others, in or out of school. 
b. Technology will not be used to steal or borrow intellectual work. 
c. Technology is not to be used to access or store inappropriate materials. 
d. Technology is not to be used in a disrespectful way towards teachers by “multitasking” 

during class (emailing, chatting, doing homework, etc.). 
  

2. The network and network resources will be used for educational purposes and should be 
handled with care and consideration.  Playing games, online chatting, and watching 
entertainment videos are not allowed during the school day unless associated with a class and 
permission from a teacher is explicitly given. 

  
3. Users must act in a responsible, ethical, and legal manner when utilizing technology. The network and 

network resources, including school-issued iPads, are to be used to store school-related files only.  
Neither the network nor network resources may be used to store or download music, video, game files, 
or photos that are not related to instructional use.  Users should not expect that files stored on the 
network or network resources are private.  AHC reserves the right to monitor, view, edit, and remove any 
materials stored by users that it deems unacceptable.  The network or network resources must not be 



used to obtain, download, view, possess, or gain access to unacceptable material. 
  

4. Comply with trademark and copyright laws and all license agreements. Do not break copyright law 
by using unlicensed software/apps or pirating audio or visual materials. Additionally, use or 
possession of hacking software is strictly prohibited and violators will be subject to disciplinary 
action as outlined in the Student Handbook. Violation of applicable state or federal law may result 
in criminal prosecution or disciplinary action.   

 
5. Do not use electronic resources to plagiarize. Give credit to all sources used, whether quoted or 

summarized. This includes all forms of media on the Internet, such as graphics, movies, music 
and text. Using the work of others without giving them the credit, even if they say it is okay, is 
plagiarizing and is a violation of the AHC Honor Code. 

a. Do not ask others for their homework. 
b. Do not cut and paste from the web without a full citation. 

 
6. Users are assigned unique usernames and passwords to protect the information on the network.  

All users are to respect the need for this security and confidentiality.  Do not access or use other 
people’s accounts, computers or iPads, or network folders.  Do not borrow computers or 
computer accessories without express permission from the owner. 

a. Passwords must not be shared with any other person. 
b. If a student suspects that her password has been discovered, that student must 

immediately report this concern to the Assistant Principal for Student Services or the 
IT Help Desk. 

c. Students are responsible for all actions taken under a student’s username password. 
d. Should a student believe that her account has been compromised, she should report the problem to 

the IT Help Desk. 
e. Before leaving a computer, always be sure to properly log their account off of the network. 

 
7. Students should not attempt to bypass the technological blocks that have been placed on 

computers or iPads to filter content that the school has classified as objectionable.  Teachers 
may request to unblock a website if the website is appropriate and relevant to school activities. 

 
8. Never provide personal information online. 

 
9. Always assume that everything you do online can be seen by the entire world. 

 
10. Students should back up their work often in case of mechanical failure, accidental deletion or 

loss of device. Do not use technology as an excuse. Students are expected to use Google Drive 
and other cloud services to back up all their digital files.   

 
11. Network resources taken off campus, such as the iPad must never be left in an unlocked locker, 

unlocked car or any unsupervised area. In addition, the iPad should always be in a protective 
case.  
 

Examples of unacceptable use include, but are not limited to, the following: 

• Damage to or tampering with hardware components and configuration 
• Tampering or attempting to tamper with account or resource permissions 
• Violation of copyright laws 
• Wasting of limited resources, including disk space, Internet connection, and paper 
• Attempting or gaining unauthorized access to resources or entities (i.e. unauthorized servers, etc.) 



• Using the Internet for personal business or financial gain (examples include, buying or selling 
papers, book reports, and other forms of students work) 

• Use of the school’s technology resources for illegal activity 
• Storage of inappropriate software that may be used for illegal activities. 
• Inappropriate representation of The Academy of the Holy Cross or members of its community in 

any web posting, blog, or other electronic communication 
• Cyber bullying and Text bullying 
• Use/attempted use of another student’s accounts, files, and/or data  
• Sharing your account password with others 
• Illegal installation or transmission of copyrighted materials 
• Use of any Messaging/Texting services (including, but not limited to, iMessage, Facebook, 

Snapchat, GroupChat) unless specifically authorized by a teacher for classroom use during a lesson 
• Jailbreaking a school-issued iPad (adapting it to use apps not approved by Apple/AHC) 
• Vandalism (any malicious attempt to harm or destroy hardware, software or data, including, but 

not limited to, the uploading or creation of computer viruses or computer programs that can 
infiltrate computer  systems) and/or damage software components of school equipment 

• Transmission or accessing materials that are obscene, offensive, threatening or otherwise intended to 
harass or demean recipients  

• The use of any wearable technology, including but not limited to, the Apple Watch, Google Glasses, etc.  
• Bypassing The Academy of the Holy Cross Internet filter through a web proxy 

SOCIAL NETWORKING AND TEXTING 
Although social networking and texting is generally done at home or off campus, it can have an 
impact on the school community.  While AHC does not actively pursue or routinely view personal 
networking sites or student cell phones, when objectionable or disrespectful material is brought to 
administration’s attention, the school reserves the right to address the content and conduct if it 
creates a hostile or disrespectful environment.  The school does encourage parents to routinely view 
and monitor their child’s technology usage to ensure that information and content shared does not 
place any student at risk.  Students should not use hashtags or any other method of categorizing 
social media posts that negatively reflect upon the Academy.  Disparaging comments or posting 
about the Academy will not be tolerated.  Students who are found to disrespect the school or defame 
the school’s reputation will be subject to disciplinary action as described in this Student Handbook. 
 
NETWORK  RESOURCES     
Network Resources refers to all aspects of AHC’s owned or leased equipment, including computers, 
iPads, printers, scanners and other peripherals, email, Internet services, servers, network files and 
folders, and all other technology-related equipment and services.  These rules apply to any use of AHC’s 
network resources, whether this access occurs while on or off campus.  Regardless of the specific 
wording of the AUP, network users are expected to use network resources in the spirit of cooperation 
and responsibility. 
 
 
LEGAL ISSUES AND AHC’S RIGHT OF ACCESS 
The Academy of the Holy Cross owns and operates the equipment and software that comprise our 
network resources.  Any illegal use of network resources is prohibited.  All content created, sent, 
accessed, or downloaded using any part of AHC’s network resources is subject to the rules stated in this 
policy as well as within the student handbook.  The Academy of the Holy Cross may monitor the 
network and network resources while you are using it, and you should never assume that anything you 
do on AHC’s network resources is private.  Additionally, the school reserves the right to search students’ 
personal electronic devices (cell phones, laptops, etc.) when they are brought on to the campus should 
the school determine there is a reasonable need to do so. 



 
 
VIOLATIONS 
Any and all violations of this student Acceptable Use Policy will result in the loss of network and iPad 
privileges as well as appropriate disciplinary action.  Persons who believe that they have been harassed 
or threatened by any of these methods of communication should immediately report the concern in 
accordance with the school’s anti-bullying policy.  Any student who accesses inappropriate material on 
the Internet or who receives harassing, threatening, or inappropriate materials via email or on the 
Internet must immediately report the concern to the faculty member who is supervising the activity or 
to school officials so that the situation can be investigated and addressed appropriately. 
 
DISCLAIMER 
Currently, The Academy of the Holy Cross utilizes an Internet filtering system.  Providing a filter 
generally can eliminate access to offensive and pornographic materials.  Unfortunately, no filtering 
system is foolproof.  While AHC’s intent is to make Internet access available for educational goals and 
objectives, account holders may have the ability to access other materials.  Therefore, we expect users to 
act responsibly in their searches and to immediately disengage from any materials that are 
inappropriate and to report the situation to the faculty member or administrator in charge of the 
activity.  We expect students to obey the Acceptable Use Policy when using the Internet and all network 
resources. 


